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	Subject Matter Expert (SME) Volunteer Form 

for Continuous Learning Points (CLPs)
	



Please complete this form if you are interested in volunteering your acquisition subject matter expertise for FAI training and performance support development efforts. Participants who successfully complete the expected activities will receive continuous learning points as determined by FAI based on the expected level of participation/effort required.  
	Personal Contact Information-
	Approving Supervisor’s or Managers-

	Name:      
	Name:      

	Phone number:       
	Phone number:      

	E-mail:      
	E-mail:      

	
	

	Experience-

	Position:      
	Current certification:  FORMDROPDOWN 


	Agency:      
	Current Level:  FORMDROPDOWN 



	Number of years in current position: FORMDROPDOWN 


	Number of years of experience in government contracting in a non-DOD agency:  FORMDROPDOWN 



	Describe your acquisition experience:      

	Describe your teaching/mentoring experience:      

	Indicate which subject areas you have expertise in:  
 FORMCHECKBOX 
 Contracting Officer Technical Representative (COTR)    FORMCHECKBOX 
 Other subject area:_________________________________
 FORMCHECKBOX 
 Green Contracting                                                             FORMCHECKBOX 
 Other subject area: _________________________________
 FORMCHECKBOX 
 Negotiations                                                                      FORMCHECKBOX 
 Other subject area: _________________________________

	

	SME Interests/Commitment-

	Indicate which level of development effort/commitment you are interested in: 

(Please note for each type of effort you indicate, you will receive notifications of the specific opportunities as they become available. The notifications will include the effort’s description, timeline, and CLP allotment. You have the ability to accept or reject individual development effort opportunities. SMEs may participate in these activities through group or individual meetings, phone consultation, and individual document review. Virtual participation is possible, and welcomed.)
 FORMCHECKBOX 
 Level 1: up to 4 hours

(Effort examples: Provide insight into how professionals use resources on their jobs; direct training developers to good information sources; participate in focus groups/interviews; and/or be available for questions) 

 FORMCHECKBOX 
 Level 2: up to 16 hours
(Effort examples: Any level 1 efforts, plus, provide important context for key requirements and tasks; provide and prioritize information on processes, procedures, and context; describe realistic job scenarios; provide good realistic examples to use in training; and/or evaluate technology tools designed to support the acquisition process)

 FORMCHECKBOX 
 Level 3: up to 40 hours

(Effort examples: Any level 1 and 2 efforts, plus, help to establish training needs and objectives; review training material designs and storyboards; review interim, draft, or final training materials for accuracy and completeness; and/or participate in pilot sessions of the course(s) or other media.)



	Are you willing to provide expertise to other agencies needing acquisition support?    FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No
(Please note that any effort offered to other agencies will be directly compensated by the individual agency.)




















1
FAI SME Program
16/06/2009






[image: image1.jpg]