
RPA
General Services AdministrationGeneral Services Administration

• Reminds contractors of requirement to submit 
annual BioPreferred reports in SAM

• RPA identifies applicable contracts and sends 
reminder email to Contractor POC in the 
contractor’s SAM profile

Biobased Reporting

  BUSINESS RULES  EMAIL TEMPLATE

https://docs.google.com/spreadsheets/d/19DhcXjWjqXeluHJpBns7-T754PsFKGbN6w8_pCEIoQ4/edit#gid=1345442661
https://docs.google.com/document/d/1B-ZKUOX-DyDpotuWPIcAcRYi-8Fxjk82PfpvedSnv8U/edit


RPA
General Services AdministrationGeneral Services Administration

● Reminds contractors of requirement to submit 
semi-annual reports in eSRS

● Regions will still have opportunity to review list 
of contracts prior to reminders being sent to 
contractors

● Automating only the reminder portion of the 
current OAM ASM process

eSRS Reporting

  BUSINESS RULES EMAIL TEMPLATE
(Regional Review)

EMAIL TEMPLATE
(To Contractors)

https://docs.google.com/spreadsheets/d/19DhcXjWjqXeluHJpBns7-T754PsFKGbN6w8_pCEIoQ4/edit#gid=2007370405
https://docs.google.com/document/d/1PiIPPQYeEa4iSZhYBT5a1AGTzUCY06oxQnwGV7eO2Ko/edit
https://docs.google.com/document/d/1Mr0B5h-FJtKBz3A0-0sLEOJ1WTguEokCcOmmomBHjW8/edit


RPA
General Services AdministrationGeneral Services Administration

● Reminds contractors of requirement to submit 
semi-annual reports in SAM

● RPA identifies applicable contracts and sends 
reminder email to Contractor POC in the 
contractor’s SAM profile

FAPIIS Reporting

BUSINESS RULES  EMAIL TEMPLATE

https://docs.google.com/spreadsheets/d/19DhcXjWjqXeluHJpBns7-T754PsFKGbN6w8_pCEIoQ4/edit#gid=1313349331
https://docs.google.com/document/d/1RRDZkZkoF1AWHIT_Z8x4YMSv8FCpILR5hQInRgUM6_4/edit


RPA
General Services AdministrationGeneral Services Administration

● Reminds contractors of requirement to submit an 
annual report to the Federal Funding 
Accountability and Transparency Act Subaward 
Reporting System (FSRS) website

● RPA identifies applicable contracts and sends 
reminder email to Contractor POC in the 
contractor’s SAM profile

FSRS Reporting

BUSINESS RULES EMAIL TEMPLATE

https://docs.google.com/spreadsheets/d/19DhcXjWjqXeluHJpBns7-T754PsFKGbN6w8_pCEIoQ4/edit#gid=43177078
https://docs.google.com/document/d/1EswBgxvf6oiRtgMQHz9pPUyJjcwd5K_V7lWcHqHBgVA/edit


RPA
General Services AdministrationGeneral Services Administration

● Reminds contractors of requirement to submit annual 
proof of insurance to the CO

● RPA identifies applicable contracts and sends reminder 
email to Contractor POC in the contractor’s SAM profile

Proof of Insurance

BUSINESS RULES EMAIL TEMPLATE

https://docs.google.com/spreadsheets/d/19DhcXjWjqXeluHJpBns7-T754PsFKGbN6w8_pCEIoQ4/edit#gid=1817021504
https://docs.google.com/document/d/1mowbdyNQ0t3IbRthU9NumjMd1U9xMy45v31pIRTeKJk/edit


RPA
General Services AdministrationGeneral Services Administration

● Reminds contractors of requirement to submit 
annual SCI reports in SAM

● RPA identifies applicable contracts and sends 
reminder email to Contractor POC in the 
contractor’s SAM profile

Service Contract Inventory Reporting

  BUSINESS RULES   EMAIL TEMPLATE

https://docs.google.com/spreadsheets/d/19DhcXjWjqXeluHJpBns7-T754PsFKGbN6w8_pCEIoQ4/edit#gid=592193594
https://docs.google.com/document/d/1WB3t-3Mg6CGGSitPv0cYFCVeZdldiwoTIwkkaz40SQo/edit


RPA
General Services AdministrationGeneral Services Administration

● Reminds contractors of requirement to submit 
annual VETS 4212 reports to DOL site

● RPA identifies applicable contracts and sends 
reminder email to Contractor POC in the 
contractor’s SAM profile

VETS 4212 Reporting

  BUSINESS RULES  EMAIL TEMPLATE

https://docs.google.com/spreadsheets/d/19DhcXjWjqXeluHJpBns7-T754PsFKGbN6w8_pCEIoQ4/edit#gid=951737024
https://docs.google.com/document/d/1Q39lP_OnE-QN9kfxiwBrAnNvDGGsC4KyIcev7si1urk/edit



